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	Commitment Authorization (CA) Form Template



	JOB NO.
	PROJECT NAME / CUSTOMER
	DATE PREPARED

	
	
	

	DOCUMENT NUMBER (P.O., S.C., CONTRACT)
	REVISION / AMENDMENT NO. (INSERT N.A. IF NONE)
	COMMITMENT AUTHORIZATION NO. (SEE NOTE 1) 

	
	
	

	DESCRIPTION OF WORK TO BE AUTHORIZED BY THIS COMMITMENT  (CONTINUE UNDER REMARKS IF ADDITIONAL SPACE REQUIRED)

	

	[bookmark: _GoBack]RECOMMENDED SUPPLIER / CONTRACTOR OR PRESENT SUPPLIER / CONTRACTOR	PROPOSAL (BID) PRICE SAR
	(SEE NOTE 2)

	A.
	
	
	

	OTHER BIDDERS (IF ORIGINAL COMMITMENT)

	B.
	
	
	

	C.
	
	
	

	D.
	
	
	

	E.
	
	
	

	F.
	
	
	

	G.
	
	
	

	SAR
	
	
	SAR
	
	
	SAR
	
	
	SAR
	

	
	VALUE OF ORIGINAL COMMITMENT
	+
	
	TOTAL OF PREVIOUS COMMITMENTS
(EXCEPT ORIGINAL)
	+
	
	THIS COMMITMENT
(EXCEPT ORIGINAL AND OTHER PREVIOUS COMMITMENTS)
	=
	
	TOTAL COMMITMENT
(INCLUDING THIS COMMITMENT)

	A REVISION / AMENDMENT TO DOCUMENT	[ ]  WILL BE ISSUED	[ ]  WILL NOT BE ISSUED

	CURRENT SCHEDULE REQUIREMENTS DATES
	PROPOSED SCHEDULE CONTRACTUAL DATES
	TYPE OF PAYMENT
	HAS A CREDIT CHECK

	START:
	COMPLETE:
	START:
	COMPLETE:
	(FOR THIS COMMITMENT AUTHORIZATION)
	BEEN MADE?

	
	
	
	
	[ ]UNIT PRICE	[ ]LUMP SUM
[ ]T&M	[ ]OTHER
	[ ]YES
[ ]NO

	CURRENT BUDGET
	CURRENT  ESTIMATE
	THIS COMMITMENT SUBJECT TO ESCALATION?
	MATERIAL:	LABOR:
	ADVANCE PAYMENTS THIS
COMMITMENT?
	PROGRESS PAYMENTS
THIS COMMITMENT?

	SAR
	SAR
	[ ]YES
[ ]NO
	[ ]YES
[ ]NO
	[ ]YES	(IF REQUIRED, ATTACH
[ ]NO	COPY OF APPROVAL
	DOCUMENT)
	[ ]YES
[ ]NO

	EXCEPTIONS TO SPECIFICATIONS OR GENERAL CONDITIONS (USE ADDITIONAL SHEET IF REQUIRED)

	

	

	

	REMARKS - FOR AMPLIFICATION / CLARIFICATION OF ANY OF ABOVE STATEMENTS (USE ADDITIONAL SHEET IF NECESSARY)

	

	

	

	I.  COMMITMENT AUTHORITY (BUSINESS LINE)
	II.  EXECUTION/SIGNATURE AUTHORITY

	
	

	
	
	
	

	APPROVED:
	APPROVED:

	
	
	
	

	(TYPE / PRINT AND SIGN NAME)
	DATE
	(TYPE / PRINT AND SIGN NAME)
	DATE

	NOTE 1:	COMMITMENT AUTHORIZATION NUMBERS ARE SEQUENTIAL FOR EACH DOCUMENT BEGINNING WITH NO. 1 FOR ORIGINAL COMMITMENT.
NOTE 2:	INDICATE L.S. (LUMP SUM) OR EST. (ESTIMATED).  IF TOTAL EVALUATED COST IS DIFFERENT FROM “PROPOSAL (BID) PRICE” SHOW TO LEFT OF PROPOSAL (BID) PRICE UNDER HEADING “TOTAL EVALUATED COST.”
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